
Meeting Minutes for April 29, 2025 via Google Meet 

Topic:
Welcome to 
new 
members:

Madhavi Basu, Doug Cosbie, Sandra Edwards, Jan Tremblay, Melissa Henderson, 
Marilyn Charpentier, Sue Daugherty

Advertising 
update:

Elizabeth, Julie, André, Elena

From Elizabeth: 
Elizabeth had ads placed in Mainstreeter and Riverview Park - both publications were 
out in the April issue.  

1/8th page colour in Mainstreeter $85.88 (next time, will consider the 1/4 page as it 
was a bit overshadowed by neighbouring ads and hard to see) 
1/4 page black and white in Riverview Park $106.25 
1/4 page black and white in Vistas for $100.00 +hst 

Vistas is arranged and publication will be the first week of May.

From Julie: 
nts@bellmedia.ca ✔ 
news@cfra.com  ✔ 
marty.carr@ottawa.ca ✔ 
ottawa.morning@ctv.ca ✔ 
altavistacommunnityassociation@gmail.com  ✔ 
judy.korecky@hotmail.com ✔ 
info@hunt-club.ca ✔ 
programs@cca-acc.ca ✔

Food trucks: From Erin - Nicky T’s Express is confirmed. He has provided a 15% vendor discount 
coupon. We also have Holmespun Ice Cream also confirmed.

Music: Heather’s daughter and her quartet will return as the musical guests. 

Marta will pass the hat again at the show for some renumeration. Look to contribute 
near the end of the day. 

Marta will make a sign for the violin case for visitors to make a contribution throughout 
the day. She will also write out a name tag for each of the volunteers. Heather will 
need to provide the names of the musicians to Marta.

Signs and A-
frames:

We currently have 20 coroplast signs that fit the A-frames.  
We now own 10 metal A-frames and locks with cable. 
Plus 8 smaller road signs and holders. We spent about $1000.00 on these signs and 
frames. With this investment we don’t have to rent anymore. 

Barbara will send a reminder email to the Road Sign team led by Gerry to coordinate 
and get the signs out by Sunday, May 4th.

mailto:programs@cca-acc.ca


Print 
material:

Distribution team: 1500 postcards, 75 posters 

People have been updating the Portal with their locations 
About 200 cards and 50 posters are left. If anyone wants to put out any posters on 
telephone poles etc. come and get them. It would be good to get the last of the posters 
used up. 

Barbara will reduce the number of posters printed for the Fall Show

Social media From Janet: 
Suggestions regarding Social Media. 

Please post frequently leading up to show.  New work, excitement about being part of 
the show  or anything that gets views. 

Please tag Art in the Neighbourhood in your posts using @artintheneighbourhood in 
your text or adding a tag when creating the post.  This way I will see it and add it to our 
stories. 

On Facebook you can add @followers once a day to  comments on your recent post 
and it will be seen by a good number of your followers .  

Accept collaboration when I add you on Art in the Neighbourhood  Instagram posts.  
This vastly increases the number of people who will see the post. 

Reels usually get more views than pictures.  Instagram has a great reel creation tool.  
Use it! 

Share your posts to “stories” on both Facebook and Instagram.  Again more eyeballs! 

Add hashtags on Instagram.  Eg: #ottawaartshow #shoplocal613 etc.. 

Janet provide stats that show are great increase in engagement when you are a 
collaborator. Accept the invitation to collaborate when you receive it. 

Whatever you do, make an effort and it will be to your benefit. Janet does an amazing 
job to do daily posts and highlight everyone. If you haven’t sent new photos, then you 
will miss out on this.

Email 
marketing

This is paid for through Wix in addition to our website and is sent out to our subscribers. 

Barbara has been sending out emails on the website contact list. It brings more people 
to our website. It is visible in the stats. 50% of websites on those days are directed from 
the emails. 

Feel free to forward these emails to your contacts.



Volunteers Jean gave update. 

Heather and Jean collected names from the Technical HS Volunteer Fair in February. 
The volunteers will grouped to assist from 7:00 am for the set up. Then some to assist 
with washroom breaks, and coverage throughout the day and then a group for tear 
down at 4:00 pm. The volunteers will know their duties ahead of time.  

Barbara will inquire with the City as to the requirement for a parking lot volunteer 
attendant. 

8-9 students are committed. Plus Sandy has committed her two exchange students to join 
the group. She will coordinate with Jean. 

Jean will provide Marta with the names of the volunteers so Marta can write up the 
name tags for each of the volunteers.

Floor Plan 
Map for 
Table #

Barbara will complete the floor plan by the end of the week so that everyone can have 
their table number. 

Tables need to have table cloths, preferably black, and a sign of some form to identify 
yourself. Jean suggested a clear plexiglass sign to have an 8.5” x 11” printed sheet 
with your name on it.  

Melissa also said the Sign Man on Loretta in Westboro will make a vinyl banner from 
your business card for under $100

Price tag 
holders for 
grid

Sara used these price tag holders that snap on the grids at our last show. They are 
pretty easy to use and keeps the price tags intact. They are available on Amazon. 

Amazon here. 

Barbara has remade the price tag template to fit the size of the plastic holder. The 
template is available on the Portal.

Info 
available on 
the Artist 
Portal

A number of items are available on the Portal that will help out before the show. Such 
as: 

• reminders for the Spring Show - please read these 
• print out tickets for door prize 
• price tag template to print out 
• table number template to print out and attach to your table  

Marta reminded us, everything you want to know or need to have available on the 
Artist Portal. Just keep scrolling. Also, the sections for each area now have a number in 
the header to help find your spot. For instance,  if you want to upload your donation go 
to #3 

Jean reminded us that we are taking our own sales most often with Square or via 
etransfer. Remember to have a battery pack to charge up your device. You need data 
to run your device as there is no WiFi at the rink.

https://www.amazon.ca/Holder-Plastic-Holders-Merchandise-Display/dp/B0BV1CK3F1/?_encoding=UTF8&pd_rd_w=81ddI&content-id=amzn1.sym.058704f3-b5a4-43fe-a9c9-166bf808d15b%3Aamzn1.symc.a68f4ca3-28dc-4388-a2cf-24672c480d8f&pf_rd_p=058704f3-b5a4-43fe-a9c9-166bf808d15b&pf_rd_r=XX10HBHR212KTF8ZVN17&pd_rd_wg=iB9yI&pd_rd_r=75982a21-fbb0-43db-911d-fff4f4dc12cb&ref_=pd_hp_d_atf_ci_mcx_mr_ca_hp_atf_d


Gallery setup 
with grids 
and tables

Grids owned by:  
Barbara - 9.     Elizabeth - 9  

Jean - 5      Sara - 9  
Julie -6         Rental - 6 

TOTAL: 44 

This is the number of grids that will be brought to the show for setup. 

Tables will be set out by City staff by about 7:00 am and then our team will put them in 
place and number them. You will find your table by number. The numbers will be in 
order going from the left clockwise.  

Madhavi asked how many paintings could one bring? 

This is not a cut and dry answer as there is a lot of flexibility with those sharing the grid 
space. 

Grid space is not allocated by a defined space but everyone does their best to hang 
paintings with other paintings of similar colour or subject matter, mixing up sizes so that 
the space is well used. It is a coordinated effort that is done very quickly and efficiently 
once the grids are assembled and put in place. 

Jean also said to supplement your display space by using your table. 

Sandy asked if easels could be used behind the table. The space we have at the rink is 
quite deep so easels can easily be used for oversized paintings. 

Melissa asked if there were any restrictions about displays. The basic requirement is 
that a table cloth be used, a name sign placed and the display be organized and 
pleasing. We make the rules so we get to decide how it looks. Lights can be added. The 
main rule is that you don’t bring items that are outside of what you  were juried and 
accepted for.  

*We need to remember to put out chairs amongst the grids to allow for patrons to 
pause and view the art. This worked very well last year.

Door prize 
donation

Upload your donation piece or gift card on the Portal at #3 

Elizabeth is in charge of setting up the Door Prize table with all of the donations. She 
will print the photo of your piece and have a raffle ticket bag for each donation. Drop 
off your donation when you arrive on Saturday.  

At about 3:00 you will pick your winner. You contact your winner and arrange for 
pickup at a mutually convenient time. Remember to give all the remaining slips to Janet 
and Marilyn who will be collating the data off the slips 

12 uploaded so far out of 24 that registered with a donation. If you haven’t done so 
yet, time is running out. Get it done asap. 

Door prize tickets are handed out to patrons for each purchase throughout the show.



Painting 
Demos for 
Spring

During our last meeting it was suggested having a demo table area where one artist at 
a time might demo their art form and technique.  

It could be interactive or purely a demo…in rotations of 30 min at a time or 60 min?  

Further to this discussion it was thought that this could be done at any artist’s table 
who wanted to do some live painting on an informal basis.  

Elizabeth said she would bring some painting supplies and work on something as time 
permits. 

Marta will do an interactive watercolour activity that engages visitors to her table. 

Barbara will bring some tools and wire, and perhaps some ink drawing materials. 

We can discuss a more defined demo session for the Fall Show but we need to discuss 
this at least 2 months in advance of the show.

Our next 
Social

The first two socials were well attended and enjoyed. It is a good way to get know the 
new members and also spend time with members we don’t usually see. 

The next Social will be in June. We are looking at the 3rd or 4th week. Suggestions 
are welcome to decide where to hold it. 

Perhaps at one gathering we could get Elizabeth to give us her tips and tricks for 
creating social media content.

Other 
Interactive 
Events

Requests have been made for people to have an opportunity to learn from our artist 
members, either in the form of workshops or informal gatherings. 

This could be small classes that are offered to our members only. Or we could have 
show and tell type gatherings so people see first hand what others are producing.  

For those who are teaching classes, Barbara will post on anyone’s page workshops 
and classes that are being taught by members. That way people can access those that 
are already on offer. Lindsay will have her classes posted soon.

Date for Fall 
2025

November 22, 2025 
Emmanuel United Church 

We have standing dates for both of our shows. 
In the Spring it is the Saturday before Mother’s Day 
The Fall show is the third week in November.



In attendance:

Janice Madhavi Susan Julie Lindsay
Elizabeth Marilyn Erin Sandra Retta
Ruth Doug Barbara Melissa Marta
Jean Rachel


